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Run Name
Volunteer Information
 
Date

Thank you for volunteering to help at the Run Name.  The following provides an overview of what to expect the day of the run.  Please email me at email with any unanswered questions you have.


SCHEDULE:  The full volunteer schedule is attached.  Please check it carefully and let me know if there are errors.

FIELD LAYOUT:  A layout of the field is also included.  The run will be held on the soccer field next to the school.  The big squares in the corners are tailgating tents.  Rectangles are tables, and small circles are cones.  The black rectangle is the path the students will run.  Students will run between the cones and the tents on 3 of 4 corners, and through the tent of their home corner to have their laps counted.

COLORS:  Names on the schedule are color-coded.  If you are a red lap counter, you should report to and work at the red corner tent.  Yellow snack helpers report to and work at the yellow snack table, etc.

Students will also be color coordinated with their corner.  The corner with the matching color tent is their home corner.  This is where each class will warm up, start, have their laps counted, finish and check out of the course.  They will then go to their color-coded snack table and get their snack bag.

VOLUNTEER CHECK-IN:  School security check in information.  Who to look for on the field and where to get nametag. 

JOBS:  Once at your station, ask the others there what to do.  Shifts overlap so there can be a knowledge transfer from one group to the next.  If your station is prepared and non-active, please look to the other stations of your color to see if they need help.  Lap Counters – you can help fill snack bags before and after tallying, etc.  First shift – please help set up.  Last shift – please help break down.  

LAP COUNTERS:  The back of the race shirts have a track with the numbers 1-40.  Lap counters will be given Sharpies.  Starting with 1, each time a student comes through their counting station, draw a line through the number next sequential number.  If 40 is reached, add tally marks on the shoulder.  

When the race ends, the students will do their cool down and then “check out” of the course.  Put the students in your corner in class lines.  Get their name from their nametag on the front of the shirt, total laps ran from the back of the shirt, and record the number on the class spreadsheets that will be at each corner.
Teachers will be on hand to help facilitate this process.

WATER TABLES:  Fill cups with water and place on the tables.  Restock and pick up discarded cups.  If you find there are too many people at the water tables, have someone shift to lap counting.

SNACK TABLES:  Assemble snack bags for each wave and put them on the snack tables.  Check with the lap counters in your color corner to see how many students of your color are in your shift and fill that many bags.  Each station will have snack bags, water bottles, bananas and string cheese.  Help students through the snack table line after they’ve been checked out of the course.  Join a lap counting station if you have down time.

[bookmark: _GoBack]SHIRTS:  If you purchased a shirt you can pick it up the morning of the run
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RUNNING PATH. Kids only go through their class color gate.
For example, a blue class would flow off the path, enter the
blue tent, receive a tally, exit tent and rejoin path.
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